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Theo déi sira chita/ b sung ti liéu
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Noi dung sira doi Ghicha
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Don vi

Ban Khao thi, kiém dinh va dam bao chat luong

Vién Pao tao cong nghé thong tin, chuyén doi s6

Ban Tai chinh - K& toan

Ban T chirc nhan su, thanh tra va phap ché

Ban Quan 1y Pao tao dai hoc

Truong/ Khoa/ Vién
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Vian phong truong




TRUONG DATHOC QUY TRINH M s6: QT/BKTKD&DBCL/09
WJTHUDAUMOT | ptic knao Bax | Ban hinh in: 01
s ' KIEM TRA Ngay hiéu lyc:...../......[.........
1. MUC PiCH

- Quy trinh phuc khao cung cip cho can bd hd trg va sinh vién (SV) cac budc thuc
hién chdm phuc khao rd rang va cu thé thong tin.

- Tao co hoi cho SV déanh gia lai két qua cua bai kiém tra ma ho da tham gia mot
cach cong bang va chinh xac.

- Quy trinh phuc khao dam bao rang moi sai sot hodc 18i trong qua trinh dénh gia
ban dau duoc sira chita va diéu chinh, gitp nang cao chat luong va d chinh xac cua két

qua kiém tra.

2. PHAM VI AP DUNG

Ap dung ddi vai SV cua cac hé dao tao, hoc vién cao hoc, don vi dao tao va don vi
phéi hop tham gia vao qua trinh t6 chire phuc khao trong timg hoc ky tai Trudng Dai
hoc Thii Dau Mot.

3. TAI LIEU THAM CHIEU

Quyét dinh sé 714/QD-DHTDM ngay 13 thang 06 nim 2024 cta Truong Pai hoc
Tht Dau Mot vé viéc Ban hanh Quy dinh vé khao thi, do luong két qua hoc tap cua sinh
vién.
4. THUAT NGU VA PINH NGHIiA, TU VIET TAT
4.1. Thuat ngir va dinh nghia

- Pon vi dao tao: Trudng/Khoa/Vién truc tiép quan 1y, giang day cac hoc phan trong
chuong trinh dao tao.

- Pon phiic khdo: miu gidy td ma SV dién thong tin va yéu cau phuc khao bai kiém tra.

- SV du kiém tra: SV tham gia lam bai kiém tra va yéu cau phiic khao két qua.

- Bai kiém tra: thong tin ma SV da hoan thanh theo quan diém c4 nhén trudc khi
dugc phic khao va yéu cau phic khéo.

-Té phuc khao: nhém ngudi chiu trach nhiém xem xét lai va danh gia bai kiém tra
dugc yéu cau phuc khao.

- Két qua phiic khao: két qua cudi cuing ctia qua trinh phiic khao, c6 thé khac biét so
v6i két qua ban dau cua bai kiém tra.
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4.2. Tir viét tit
BM Biéu mau
BTCKT Ban Tai chinh - Ké toan
BKTKP&PBCL | Ban Khao thi, kiém dinh va dam bao chat lugng
bVbT Pon vi dao tao
GV Giang vién/ nguoi day
SV Sinh vién




{{ TRUONG BAIHOC QUY TRINH Ma s6: QT/BKTKD&DBCL/09
WTHUDAUMOT | pmtic knao BAr | Ban hanh in: 01
N ' KIEM TRA Ngay hi¢u luc:...../...... [ociiini.
5. NOI DUNG QUY TRINH
5.1. Luu db

Sinh vién lam
don xin phtc
khao

Tiép nhan don xin phic khao

'

Thanh 14p T6 chdm phuc khao

v

T chtrc cham phic khao

.

Théng nhat diém kiém tra

v

Diéu chinh diém kiém tra

v

Cong bd két qua diém kiém tra

v

Luu ho so




' TRUONG DATHQC QUY TRINH Ma s6: QT/BKTKD&DPBCL/09
WTHUDAUMOT | phUc kido BAL | Ban hinh in: 01
N ' KIEM TRA Ngay hi¢u luc:...../...... [ociiini.
5.2. Mo ta
Biéu
Thoi Pon vi N
mau/
. . N han phu trach/ Don vi N
TT | NOi dung cong viéc R . .. ho so
hoan nguwoi thue phoi hop .
R minh
thanh hién )
chirng
Sinh vién lam don Trong
xin phic khao: vong 07
SV ¢6 yéu cau phuc | ngay ké
1 | khao, lam va ndp | tir ngay bVDbT BKTKD&DBCL BM.0L
don xin phuc khao | cong bd '
vé B6 moén quan 1y | diém
dé cuong hoc phan. | kiém
tra
Tiép nhan don xin
phic khao bai kiém | Trong
tra: vong 07
- Thu ky hd tro céng | ngay ké
tac khao thi nhan | tir ngay
) R f BKTKD&DPBCL;
2 | don phuc khao tur| cong bo bVbT BM.01
. < P BTCKT
SV, trinh Lanh dao | diém
ky duyét. kiém
- SV thyc hi¢n dong tra
1¢ phi theo quy dinh
cua BTCKT.
Thanh lap T6 cham | Ngay
phuc khao: sau khi BM.02;
3 L DVDT BKTKD&DBCL
- Thu ky ho trg cong SV BM.03;
tac khao thi tong hop | dong 1é
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Thoi Pon vi Bi:éu
han phu trach/ Don vi m‘au/
TT | N¢i dung cong viée . . .. ho so
hoan nguwoi thue phoi hop i
thanh hién minh
chirng
danh sach phtic khao phi
déi v6i tung hoc | phic
phan, rat bai kiém | khao
tra, kém theo dé| theo
kiém tra va dap an quy
cham phic khdo | dinh va
(lién hé | gtri don
BKTKD&DBCL dé | xin
rat bai néu co xir Iy | phuc
phéch). khao vé
- bBVDT thanh 13p | B mon
T6 chdm phuc khao | quan Iy
bao gdm T trudng | chuyén
la Truong/ Phu trach | mon
B6 mon va 02 can bo
cham phac khao
khong trung véi can
bd cham 1an thir nhét
va phai cung chuyén
mon.
- Thur ky hd trg cong
tac khao thi thong
bao cho can bd chim
phuc khao biét thoi
gian, dia diém chim




| TRUONG DATHQC QUY TRINH Ma s6: QT/BKTKD&DPBCL/09
WTHUDAUMOT | pmtic knao BAr | Ban hanh in: 01
N : KIEM TRA Ngay hi¢u lyc:...../...... [oveiinnn.
Biéu
Thoi Pon vi N
mau/
. R N han phu trach/ Don vi N
TT | Noi dung cong viéc R .. z. ho so
hoan nguwoi thue phoi hop .
. N minh
thanh hién )
chirng
phuc khao bai kiém
tra.
T6 chirc chAm phiic
khio:
- bVDT chiu trach
nhiém phan cong
can bo truc theo doi, | Ngay L
. A 1as 1A . Bai kiém
giao, nhan bai cham | sau Kkhi
) : . . tra thuc
phiic khao cho can | thanh hig
. . ién
4 | bd cham phuc khao. |lap To6 | BVDT BKTKD&DBCL h.‘
. . cham
- Cac budc cham | cham ]
, , . phuc
phuc khao dugc thuc | phic i
i . ) khao
hién nhu cham lan | khao
thr nhat, nhung
bang mau muc khéc
mau muc chidm 1an
thir nhat.
Thong nhit diém Ngay
cho SV: sau khi
- Sau khi can b0 | canbd
phic khao cham | chim BMO04;
5 R | PVDT BKTKD&PBCL
xong thi ghi rd diém | phic BMO05
chir va diém sb vao | khao
bang két qua chdm | cham
phuc khao. xong
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TT

Noi dung cong viéc

Thoi
han
hoan
thanh

Don vi x
phu trach/ Don vi
nguoi thue phéi hop

hién

- Thur ky hd trg cong
tac khao thi dbi
chiéu két qua chim
lan 1 voi két qua
cham phuc  khao,
néu:

+ Diém toan bai
béng nhau hoac 1éch
nhau nhé hon hoic
bing 05 diém thi
diém phac khao 1a
diém chinh thic cia
bai kiém tra.

+ Piém toan bai léch
nhau trén 0,5 diém
thi can bo chdm phiic
khao lap bién ban dé
T6 truong t6 chim
phuc khao quyét
dinh diém chinh
thirc cia bai kiém
tra.

Piéu chinh diém
cho SV:
Néu diém kiém tra

ciia SV thay ddi so

Ngay
sau khi
T

cham

DVDT BKTKD&DBCL
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TT

Noi dung cong viéc

Thoi
han
hoan
thanh

Don vi
phu trach/
nguoi thue

hién

Don vi
phéi hop

v6i két qua cham 1an
thir nhat, thu ky hd
trg cong tac khdo thi
lam tha tuc diéu
chinh diém va gui hd
SO xubng
BKTKD&DPBCL dé
dugc cap nhat, diéu
chinh kip thoi.

phuc
khao
thong
nhét
diém
cho SV.

Cong b diém cho
SV:

bVDT thong bao
diém cho SV qua céac
kénh zalo, emalil,

dién thoai truc tiép.

Trong
vong 07
ngay
khi két
qua
chdm
phuc
khao
duoc
cap
nhat 1én
hé
thong
Website

DVDT

BKTKD&DBCL
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TRUONG DAIHQC QUY TRINH

i KIEM TRA

L. J THU DAU MOT | PHUC KHAO BAI

Ma sb: QT{BKTKD&DBCL/OQ
Ban hanh lan: 01
Ngay hi¢u luc

6. HO SO/ BIEU MAU LIEN QUAN

Thoi gian luu

phuc khao

trit/ ti€u huy tai liéu

TT| Ténbiéumiu | Mai s6 (néu cé) ez Noi luu
toi thiéu
Mau don xin phtic Theo Quy dinh luu
1 BM.01 . . bVvbT
khao trit/ tiéu huy tai licu
Bang tong hop dé Th dinh lu
2 ang ong Ao €e BM.02 eo, Quy din . ! bVvbT
nghi phtc khao trit/ tiéu huy tai licu
B3 han c¢6 Th dinh lu
3 aflg Phan cong BM.03 eo, Quy din . ! bVvbT
cham phuc khao trit/ tiéu huy tai licu
Bang tong h
p 8 8 AOP Theo Quy dinh luu
4 |két qua cham BM.04 T DVDT
) ) trit/ tiéu huy tai liéu
phuc khao
Bién ban chim Theo Quy dinh luu
5 BM.05 bVbT

7. PHU LUC




QT/BKTKb&DBCL/09/BM.01

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

PON XIN PHUC KHAO BAI KIEM TRA

Kinh owi:

- Truwong/Khoa/Vifn ....cuveiininiueeniinieneneneneenenenennenns 5

- Ban Khdo thi, kiém dinh va Pam bao chat lwgng;

ol 130 11 i) 1 P
HoO VA t&€n SINN VIEN: ...iviiiiiii i e e e e e e e s e
Ngay thang NAM SINN: ..ovviiiiiiiii e
M3 s6 sinh Vien: ........ccccceeene. Lép:.......... NGANN.....cciiiii e
BaC: oo e
Di€n thoai HEN hé: ...vvveii e e
Nay em xin phtc khao bai Kiém tra mOn:  .ocovevveeeveeieeeees e
Ngay/gio kiém tra.......c..cc........ phong Kiém tra .......cccocvvevennenen, SO diéM....vvvrerieen.

Yo oSSR PRPR PSR

Em xin chan thanh cam on!

Binh Duong, ngay ... . thang ... nam 20...

LANH PAO PON VI LANH PAO BQ MON NGUOI LAM PON
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

* Pon vi dao tao quan ly chuyén mon



QT/BKTKb&DBCL/09/BM.02

TRUONG PAI HQC THU DAUMOT  CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI..ooiiiiiiiiiiiiiiiiiiniinnnans Poc lap — Ty do — Hanh phic

Binh Duong, ngay ... thang ... nam 20...

BANG TONG HQP PE NGHI PHUC KHAO
(Hoc ky ... nam hoc 20...- 20...)

Kinh giri: - Ban Khao thi, kiém dinh va dam bao chit lwong

(DON VD) oo dé nghi Hoi dong kiém
tra cap truong cho chidm phuc khao bai thi két thiic hoc phan cho cac sinh vién nép don

xin phuc khao, nhu sau:

TT| Ma Hotén | Ma | Tén HP | Diém | Giéng vién Ly do
SV SV HP kiém tra cham

1 GV1:
GV2:

2

3

4

LANH PAO PON VI LANH PAO BO MON

(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)



QT/BKTKDB&DBCL/09/BM.03

TRUONG PAI HOC THU DAU MOT CONG HOA XA HQI CHU NGHIA VIET NAM
DPON VLioeiiiiiiiiiiiiieiieceeneeen Poc 1ap — Tw do — Hanh phuc

Binh Duong, ngay .... thang......nam 20....

BANG PHAN CONG CAN BQ CHAM PHUC KHAO
HQC KY.... NAM HOC 20...-20....

Mi h . Nhém ) Ho tén Ho tén
TT 2;1; o¢ Tén hoc phan h So lwgng bai | CBC phuc | CBC phuc

phan oc khio 01 khio 02
1
2
3
4

LANH PAO PON VI LANH PAO BO MON

(Ky, ghi ro ho tén) (K, ghi ro ho tén)



QT/BKTKb&DPBCL/09/BM.04

TRUONG DAI HOC THU DAU MOT CONG HOA XA HQI CHU NGHIA VIET NAM
PON VILi.ooiiiiiiiiiiiiiiiececaene Poc lap — Tw do — Hanh phic

Binh Dwong, ngay .... thang......nam 20....

BANG TONG HQP KET QUA PHUC KHAO
HQC KY .... NAM HQC 20....-20....

Ho tén . Tén 1A Piém thén

TT | mssv | sinh | MAboc | pam | Pitm I 1

Vién phan phin (T1) phic khio
1
2
3
4

LANH PAO PON VI NGUOI LAP BANG

(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)



TRUONG PAI HOC THU DAU MOT

Binh Dwong, ngay .... thang

QT/BKTKDB&DPBCL/09/BM.05

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap — Tu do — Hanh phiuc

nam 20....

BIEN BAN CHAM PHUC KHAO DIEM KIEM TRA KET THUC HQC PHAN
HQC KY...,NAM HQC 20...-20....

Thoi gian: ..... ngay .... thang.... nam 20...;
DA GBI vttt ettt ettt ettt ettt ettt et en ettt
Thanh phr:in: ..................................................................................................................
1. Can bo cham Phiic KNAO 1, 27 wvvvveieieiiieeieeeee ettt
2. T trudng T chAm PhUC KNAO .....veeeeeceeeeeeseeee ettt
3. Thu ky phu trach Khao thi: .......ccccooiiiiiiiic e
Tién hanh tf) chtrc va thong nhat diém cham phuc khao kiém tra két thac hoc phan:
Ma hoc phan: ............. , TN hoe Phan! ...
Nay thong nhat két qué diém nhu sau:
. X L)’/ do
Ho tén MA Difam 3:?1:11 Di,ém Didm chénh
TT | MSSV | sinh Nhom | lan . | thong N léch
. HP phuc R chir iz
vién hoc | 1(T1) .| nhat diém
: khao £
(néu co)
1
2
3
Danh sdch trén gom co- ... ... sinh vién
CAN BQ CHAM CAN BQ CHAM THU KY PHU TRACH
PHUC KHAO 2 PHUC KHAO 1 KHAO THI

(Ky, ghi ro ho tén)

(Ky, ghi ro ho tén)

(Ky, ghi ré ho tén)

TO TRUONG TO CHAM PHUC KHAO
(Ky, ghi ro ho tén)



